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Agenda

●  ProQuest Electronic Theses & Dissertations 
○ Submission workflow
○ Dissertation formatting guidelines
○ Roux Library Receipt of Materials to Submit to ProQuest
○ Create new student ProQuest account
○ Submission & approval
○ Binding, copyright, royalties
○ Publication

●  Institutional Repository @ FSC
○ Author agreement
○ Publication
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http://www.youtube.com/watch?v=ncp4Ei8AOhc


https://dissdash.proquest.com/dashboard 
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ProQuest Workflow



Dissertation 
Formatting 
Guidelines
●  Title page format

●  Abstract is not optional

●  Dedication page is optional

●  Formatted table of contents

●  Formatted bibliography

●  Embedded fonts

●  Convert to PDF

●  Email it to mmorgan@flsouthern.edu 

mailto:mmorgan@flsouthern.edu




Create New Student ProQuest Account

https://www.etdadmin.com/main/schoolsList

https://www.etdadmin.com/main/schoolsList


The Submission Process

  

●Library Receipt of Materials to Submit to ProQuest

●The PDF copy of your dissertation/thesis

●Abstract

●Optional Supplementary files (images, data, etc.) 

●Advisor and other Committee members’ names

●Subject Categories

●Signature Page



More info: 
Traditional publishing
Open Access publishing

https://media2.proquest.com/documents/agreement_traditionalpub.pdf
https://media2.proquest.com/documents/open_access_overview.pdf
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Author Publisher
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Open Access Publishing

https://about.proquest.com/globalassets/proquest/files/pdf-files/open-access-overview.pdf 

https://about.proquest.com/globalassets/proquest/files/pdf-files/open-access-overview.pdf


Author Royalties

○ 10%
○ copy sales, downloads, and usage of dissertations
○ annual basis
○ total of $25.00/year
○ rolled over next year
○ 25$/25 years







Inclusion of other authors’ copyrighted material

You must receive permission from the author(s) and include it with your submission 
before we can publish it in your dissertation.

Sample Permission Letter for Use of Previously Copyrighted Material (page 3) 
pq-static-content.proquest.com/collateral/media2/documents/UMI_CopyrightGuide.pdf  

https://pq-static-content.proquest.com/collateral/media2/documents/UMI_CopyrightGuide.pdf


https://drive.google.com/file/d/1bHqPbsWoaqyL5nxK8ndGL5bXjWDHMGZB/view?usp=sharing
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https://about.proquest.com/products-services/dissertations/Dissertation-Copies-for-Researchers.html


Printing and Binding Options

• ProQuest

• Wert Custom Theses

• PHD Book Binding

• Book1One

• Thesis on Demand

• Acme Book Binding

Note:  FSC and Roux Library do not endorse any of the above companies

https://about.proquest.com/products-services/dissertations/Dissertation-Copies-for-Researchers.html
http://www.wertbookbinding.com/
http://www.phdbookbinding.com/
http://www.book1one.com/
http://www.thesisondemand.com/
http://acmebook.com/


How long does it take to publish?

● After the submission is approved, your dissertation is delivered to ProQuest
● To publish in ProQuest 

○ 4-6 weeks after approval and delivery to ProQuest
○ UPDATE: it can take 8-12 weeks before it is available online. 
○ More info here.

● To receive the print copy of your dissertation
○ 2-4 weeks after your work is published and available on ProQuest
○ UPDATE: Contact me directly to inquire about the status of your submission

https://support.proquest.com/articledetail?id=kA01W000000k9pASAQ


https://repository.flsouthern.edu

https://repository.flsouthern.edu/handle/11416/338


ProQuest Resources

● Subject Categories

● Fundamentals of Copyright for Dissertations

● Traditional Publishing Agreement

● Open Access Service

● Frequently asked questions 

● More FAQs for authors

http://corpweb.proquest.com/assets/etd/umi_subjectcategoriesguide.pdf
https://pq-static-content.proquest.com/collateral/media2/documents/copyright_dissthesis_ownership.pdf
https://pq-static-content.proquest.com/collateral/media2/documents/agreement_traditionalpub.pdf
https://pq-static-content.proquest.com/collateral/media2/documents/open_access_overview.pdf
https://support.proquest.com/articledetail?id=kA11W000000PEa5SAG
https://about.proquest.com/products-services/dissertations/proquest-dissertations-faq.html


Thank You!

mmorgan@flsouthern.edu

(863) 616-6450

Roux Library, Technical Services 
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